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Lesson 1 
Getting Started with Excel
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Lesson 1A: Navigating the Interface

• Basic Terminology

Lesson 1B: Cells, Rows and Columns

Lesson 1C: Worksheet Tabs

Lesson 1D: The Home Tab
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Lesson 1A: Navigating the Interface

• Students will be able to identify the key components of the 

Excel interface. Including the ribbon, formula bar, sheet tabs, 

zoom level, and the cell reference name box 

• Distinguish the difference between a workbook and a 

worksheet.

• Practice adding, renaming, moving, and deleting sheets to 

manage multi-sheet documents.

• Excel Terminology
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Lesson 1A: Navigating the Interface
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By default, Excel opens to a blank workbook titled “Book1” 
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Lesson 1A: Navigating the Interface

Ribbon Interface

Each tab on the Ribbon (like Home, Insert, Page Layout, Formulas) opens a different set of tools. 
When you click a tab, the Ribbon changes to show the different tools and  commands 

Tabs



The Ribbon Interface
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Excel Terminology
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What is a Range?
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